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This checklist outlines the requirements for a Build/Construct Over Asset Referral and must accompany the referral lodged via the Urban Utilities Developer Services Portal (Portal).  All submissions must be complete and correct including detailed design drawings, reports and other necessary supporting documents.

To enable the Referral application to be ‘properly referred’ you are to accurately address all items in Section 3. If your application fails to comply with at least one (1) bold, shaded item in Section 3, and/or at least three (3) other applicable items in Section 3, your application will automatically be considered ‘not properly referred’ and an Action Notice will be issued. 

To enable the Referral application to progress to Assessment, the ‘properly referred’ application should demonstrate/provide compliance on the submitted plans, drawings or associated documentation with all applicable items list in Section 4. If your application fails to comply with one (1) bold, shaded item and/or three (3) or more applicable other items in Section 4, your application may be refused.

Section 1. Application Details

Application Number reference for any water/sewer infrastructure alterations (if known)
e.g. 26-PNT-xxxxx; 26-WRQ-12345; 26-STD-xxxxx
	



Property address of works
	


	


	




Section 2. Contact Details

	Person completing this form 



	Contact email 



	Direct contact telephone 





By placing an X in this bracket [  ], I: 
· confirm that the information provided in this Checklist is complete and accurate,
· confirm the complete Assessment Manager or RPEQ details will be entered in the Developer Services Portal for this application, and 
· acknowledge that if the details between submitted documents do not match the Developer Services Portal, this application will not be considered ‘properly referred’ and will be returned to me to correct before it will be accepted.

	
Section 3. Referral Confirmation (Check for Completeness)
The following information supports the need for referrals to be in accordance with Urban Utilities Asset Protection Standards, Build Over Asset Referral Guidelines for Assessment Managers and other statutory and policy provisions. 

If you need to add comments, please do so in the ADDITIONAL INFORMATION section below


	3.1
	General criteria – all items to be lodged in the Portal
(ALL items in 3.1 are critical criteria and must be provided for the application to be considered ‘properly referred’). 
	Applicant responses (Yes/No/NA*)
	Urban Utilities 
only 

	3.1.1
	Referral Applicant’s details are complete and accurate
	Select	Select
	3.1.2
	Assessment Manager details are complete and accurate
	Select	Select
	3.1.3
	Associated infrastructure details are provided and accurate
	Select	Select
	3.1.4
	Scope of assessable building work is provided and accurate
	Select	Select
	3.1.5
	Construction status of building work is identified
	Select	Select
	3.1.6
	Real Property Descriptions for all affected property lots are identified
	Select	Select


	3.2
	Supporting Documentation
(Bold, shaded items are critical criteria and all must be provided for the application to be considered ‘properly referred’. 
If three or more other applicable items are missing/incomplete, the application will not be considered ‘properly referred’).
	Applicant responses (Yes/No/NA*)
	Urban Utilities
only

	3.2.1
	A Confirmation Notice is provided for Build Over Asset referrals only
	Select	Select
	3.2.2
	Architectural plans are provided (refer to Section 4 details)
	Select	Select
	3.2.3
	Certified structural drawings and Form 15 are provided (refer to Section 4 details)
	Select	Select
	3.2.4
	This completed Referral Checklist
	Select	Select
	3.2.5
	Survey plan for the reconfiguration of the lot/s on this site are submitted
	Select	Select
	3.2.6
	Easement documentation is provided
	Select	Select
	3.2.7
	Pre-construction pipe location report is provided
	Select	Select
	3.2.8
	Pre-assessment CCTV video and report is provided
	Select	Select
	3.2.9
	Photo of existing water and/or sewer maintenance cover/s is provided
	Select	Select
	3.2.10
	Copy of Residential Driveway Permit is provided
	Select	Select
	3.2.11
	RPEQ certified Form 12 is provided
	Select	Select
	3.2.12
	Architectural plans and structural drawings are consistent with each other, with spatially accurate infrastructure, building dimensions and location of building and foundation features.
	Select	Select

	3.2.13
	Does the building or construction works require any alteration to existing water or sewer infrastructure?
	Select	Select


*NA=not applicable 

ADDITIONAL INFORMATION – If needed, use this table to share further information on an above item 

	Item# 
	Date
	Applicant Comment 
	Urban Utilities Comment 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


 




Section 4. Technical Assessment 
The following information supports the need for referrals to be in accordance with Urban Utilities Asset Protection Standards, Build Over Asset Referral Guidelines for Assessment Managers or other statutory and policy provisions.

If you need to add comments, please do so in the ADDITIONAL INFORMATION section below

	4.1
	Architectural Plans
(If your application fails to demonstrate one (1) bold, shaded item and/or 3 or more applicable items below, your application may be refused.)
	Applicant responses (Yes/No/NA*)
	Urban Utilities
only

	4.1.1
	Finished Floor Levels and Ground Levels are detailed in metres above Australian Height Datum (mAHD)
	Select	Select
	4.1.2
	All existing and proposed sewer infrastructure is shown and spatially correct e.g. mains, maintenance covers and sewer property connections
	Select	Select
	4.1.3
	All existing and proposed water infrastructure is shown and spatially correct e.g. mains, maintenance covers, water meters, hydrants
	Select	Select
	4.1.4
	Building work and associated footings/bridging beams are clear of all water and sewer property connections and bends in PE water and sewer mains 
	Select	Select
	4.1.5
	Sewer maintenance covers have a clear zone and are open to the sky and property connections 
	Select	Select
	4.1.6
	The depth of the property connection junction is below any proposed removable sections
	Select	Select
	4.1.7
	Elevations and/or Sections are detailed
	Select	Select
	4.1.8
	Cut and fill extents and depths are detailed
	Select	Select
	4.1.9
	Water meters and hydrants are clear of driveways
	Select	Select
	4.1.10
	Sewer maintenance covers are not covered/buried and surface water is free draining at ground level
	Select	Select
	4.1.11
	Access to sewer PC is required (1.5m x 1.5m easily removable section) if deck more than 1.2m above the finished ground level deep
	Select	Select
	4.1.12
	Access from street is 1m wide x 2.4m high access to sewer maintenance holes (manholes) or property connections.
	Select	Select


*NA=not applicable

ADDITIONAL INFORMATION – If needed, use this table to share further information on an above item 

	Item# 
	Date
	Applicant Comment 
	Urban Utilities Comment 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


 






If you need to add comments, please do so in the ADDITIONAL INFORMATION section below


	4.2
	Structural Drawings
(If your application fails to demonstrate one (1) bold, shaded applicable item and/or 3 or more applicable items below, your application may be refused.)
	Applicant responses (Yes/No/NA*)
	Urban Utilities
only

	4.2.1
	All existing and proposed sewer infrastructure is shown and spatially correct e.g. mains, maintenance covers and sewer property connections
	Select	Select
	4.2.2
	All existing and proposed water infrastructure is shown and spatially correct e.g. mains, maintenance covers, water meters, hydrants
	Select	Select
	4.2.3
	Building work and footings/bridging beams are clear of all water and sewer property connections
	Select	Select
	4.2.4
	Site specific sections are provided which demonstrate the actual vertical clearance which will be achieved beside and above the sewer infrastructure
	Select	Select
	4.2.5
	Site specific sections are provided which demonstrate the actual vertical clearance which will be achieved beside and above the water infrastructure
	Select	Select
	4.2.6
	All footings are located and founded as specified in Urban Utilities’ Asset Protection Standard
	Select	Select
	4.2.7
	Sewer maintenance covers are not covered/buried and surface water is free draining at ground level
	Select	Select
	4.2.8
	Longitudinal section of sewer main is provided
	Select	Select
	4.2.9
	Longitudinal section of water main is provided
	Select	Select
	4.2.10
	Access to sewer property connection through concrete slab by easily removable sections  
	Select	Select
	4.2.11
	Access to sewer property connection through deck <1.2m high by easily removable sections 
	Select	Select
	4.2.12
	1m wide x 2.4m high access from the street frontage to all sewer maintenance covers and sewer property connections
	Select	Select
	4.2.13
	Details of retaining walls are provided (including heights, materials and surface levels)
	Select	Select
	4.2.14
	Details of existing constructed footings are provided
	Select	Select


*NA=not applicable


ADDITIONAL INFORMATION – If needed, use this table to share further information on an above item 

	Item# 
	Date
	Applicant Comment 
	Urban Utilities Comment 
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